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GUIDELINES FOR PARTICIPANTS 
 
 
 
The Pre-Senior Officials Meeting and 17th Senior Officials Meeting will be held using the platform ZOOM. 
Meeting participants can access ZOOM from all devices through Zoom application. 
 
 
Registration Procedure: 
1. Click on the Zoom Registration link received in the invitation and proceed to with the registration for the 
meeting. 
 
2. enter your data in Zoom Registration Form as follows: 
 
For Government/ Country Representatives, please enter your Country Name in two letter format and role in 
the meeting in the First name Field (i.e., WWF, WCS, TNC, Academe) in the First Name Field. Enter your 
full name in the last name field (i.e., Henry Cavialli) 
 

  
 
3. You will then Receive a confirmation email with the link to access the virtual meeting. 



Meeting Proper: 
 
 

1. This meeting will have a waiting room to verify participants prior to entering the meeting. Please 
join the meeting at least 30 minutes prior to the meeting start time to avoid delays in joining the 
meeting. 
 
2. To minimize possible audio glitches and improve audio quality for everyone during the virtual 
meeting, it is suggested for participants to use headphones with integrated microphone. 
If Country representatives are in a group and have to use one microphone, please ensure that whoever 
is speaking is close to the microphone. 
 
3. Turn off all sound notifications on the device you are using while attending the meeting. Silence 
also your mobile phone to avoid potential disturbance. 
 
4. Ensure you are in a place with no background noise or echo. 
 
5. Make sure you enter the virtual meeting room in Mute Mode and to unmute only when speaking. 
 
6. Reformat your name as follows: Country_Full Name (i.e. PH_Jonathan Perez) 
 
7. Head of country delegation are requested to turn on their video the entire duration of the meeting. 
Also, frame your camera correctly to see the face clearly. Make sure your camera is at or just above 
eye level, so you’re looking slightly up and into it. 
 
8. Please have your video and microphone on when you take the floor. Also identify yourself by stating 
your country. 
 
Mute the microphone when your have completed your intervention. This will conserve bandwidth and 
facilitate a smoother meeting experience. 
 
9. In order to see the speaker in full screen please select “speaker view” instead of “gallery view” in 
the upper right corner of your Zoom Screen. 
 
 

Note: At Pre-SOM, Working Groups are requested to strictly adhere to the time allocated for their meeting to 
ensure the succeeding session starts on time. 
 
 
 
 
 


